
Articles of Incorporation and By-Laws, or Articles of Organization and Operating Agreement, or Filed 
Partnership Agreement, as well as the Tax ID Number and verification of Trade Name (if applicable).

Balance Sheet and Income Statements :  For the last 3 consecutive years, signed and dated.

Business Tax Returns :  For the last 3 consecutive years, signed and dated.  

Interim Business Balance Sheet, Income Statement, and Business Debt Schedule  Within 60 days, 
signed and dated with prior year-to-date comparison
Interim Accounts Receivable & Payable Aging Reports :  Same date as interims, signed and dated.
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ALL APPLICANTS must provide the following information. Please submit all of the documents requested at the same time. 
Remember to sign and date all documents, and keep a copy for yourself. Documents must be signed and dated within 90 days 
of submission to the SBA.

Detailed Fixed Asset Listing (including make, model, serial #, date of purchase and purchase price).

ADDITIONAL INFORMATION: Based on the type of loan request, you will need to provide additional information as indicated

Requests from Existing Business:

SBA LOAN
 APPLICATION CHECKLIST

SBA Loan Application
Management Profile (Provide one profile and one SBA Form 1919 for each shareholder of 20% or more, 
as well as each officer, director, member, partner or key employee of the applicant or operating company.)

Business Profile

SBA Form 912 : Statement of Personal History

Personal Financial Statement  (Complete one form for each proprietor, each general partner, each limited 
partner who owns 20% or more interest, each stockholder who owns 20% or more of the voting stock, or 
any person or entity providing a guarantee on the loan.)  

Personal Budget Analysis ( Complete for all individuals filling out the Personal Financial Statement)

Business History/Plan

Business Debt Schedule : This schedule must be dated the same as the interim Balance Sheet and 
reflect all outstanding liabilities as shown on the Interim Balance Sheet. Please provide copies of 
all notes that are to be refinanced, if applicable.

Aging of Accounts Receivables and Payables : Complete if applicable. This form must be dated the 
same as the Interim Balance Sheet and reflect the AP and AR balances as shown on the Interim 
Balance Sheet.
IRS Form 4506-C : Request for Copy of Transcript of Tax Form : Please complete this form for each Borrower, 
Co-Borrower, and Guarantor on the application. If funds will be used to purchase a 
business, the seller must also complete Form 4506-C.

Assumptions to Projections : Please explain the assumptions used to generate projection figures.

Personal Federal Tax Returns :  Copies of last 3 years, signed and currently dated, for individuals owning 20% 
+ of business.  ALSO complete IRS Form 4506C for all tax returns for the small business applicant.



SB
A 

LO
AN

 A
PP

LI
CA

TI
O

N 
CH

EC
KL

IS
T

Monthly Income Statement Projection  For the first 2 years, with supporting assumptions, signed and dated.
Projected Business Balance Sheet (showing changes for new assets, equity, and requested loan)

Start-up or Significant Business Expansion: For businesses less than 24 months old and those that are using the loan proceeds 
to add a new product line, open a new office, or support a new large contract, etc., please provide the following:

Business Plan

Purchase of or Current Operator of a Franchise Business or any business which operates under a License, 
Dealership or Jobber Agreement:

Franchise Agreement, dealership, licensing, or jobber

Franchise Offering Circular

Federal Trade Commission (FTC) Franchise Disclosure Statement 

Existing Business Assets/Equipment  Itemized list of any existing business assets/equipment with make, model, 
serial number and approximate (where applicable) age for all assets with purchase price greater than $5,000.  

New Equipment - List of prices/verification of any new equipment to be purchased with loan proceeds
Equipment / Fixed Assets to be used for Collateral:

Preliminary Project Budget and Timeline
Plans and Building Specs
New Construction -- Copies of Contractors Agreement

Commercial Real Estate Construction:

Earnest Money Agreement/Escrow Agreement (if available)
Real Estate Purchase Contract

Real Estate Purchases:

Affiliate Company Interim Balance Sheet and Income Statement  Within 60 days, signed and dated.
Affiliate Company Balance Sheets and Income Statements -- For the last 3 years, signed and dated. 
Affiliate Company Business Tax Returns --  For the last 3 years, signed and dated.

From Affiliate Company: Please provide the following if any of the owners of the applicant business owns 20% or more of 
another company

Affiliate Company Business Debt Schedule  As of the date of application, signed and dated

SBA LOAN
 APPLICATION CHECKLIST

Purchase of an Existing Business:

Purchase Agreement : Signed and dated.

Balance Sheets and Income Statements :  For last 3 consecutive years, signed and dated.
Interim Business Balance Sheet and Income Statement : Within 60 days, signed and dated.

Business Tax Returns :  For last 3 consecutive years, signed and dated. 

Business Plan

Monthly Income Statement Projection :  For the first 2 years, with supporting assumptions, signed and dated.
Opening Day Balance Sheet Projection :  Signed and dated.

Statement of Sale :  Written statement from seller giving reason for the sale of the business.
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NO PQUVQVU WXYZ[\ OZ] ^X_`QaO `bc` cYY `bX QVaZ_dc`QZV OZ]efX UQfXV [Q`b `bQP cggYQ^c`QZV QP `_]X cVh ^ZdgYX`Xi jZ] c]`bZ_QkX us to  
verify all your statements with any source, obtain credit and employment history (including your spouse's if you live in a community 
property  state),  and  exchange  information  with  others  about  your  credit  and  account  experience  with  us.   You  agree  to  provide  
additional information that we may require to process this application, including but not limited to true and complete federal income 
tax returns, employment verification, and income verification.

jZ] cYPZ cU_XX `Z _XQdW]_PX `bX lXVhX_ aZ_ Q`P XmgXVPXP QV^]__Xh QV ^ZVVX^`QZV [Q`b cVO ^_XhQ` ^ZddQ`dXV`i nbXPX XmgXVPXP
include without limitation Lender's appraisal, environmental services, and legal costs and are payable even though the extension of
credit may not be consummated.

NO PQUVQVU WXYZ[\ OZ] ^X_`QaO `bc` OZ] bcfX _X^QXfXh oQh[XP` N]PQVXPP pZY]`QZVP hqWqc rc^`ZYc\ bX_QVca`X_ _XaX__Xh `Z cP rc^`ZYa's 
Notice of Right to Recieve an Appraisal. That notice is provided as a seperate page in this application and is to be retained by you
for your records. 

nbQP QP `Z chfQPX OZ] `bc` `bX PZYX g]_gZPX Za `bX cgg_cQPcY QP `Z XP`cWYQPb chXs]c^O Za `bX g_ZgX_`O cP PX^]_Q`O aZ_ `bX ^_XhQt union. 
Pactola, the appraiser, any inspector retained by Pactola, and any agency insuring the loan make no representations or warranties
of any kind or nature as to the market value of the property or its improvements.

tfX_O`bQVU OZ] bcfX P`c`Xh QV `bQP cggYQ^c`QZV QP ^Z__X^` `Z `bX WXP` Za OZ]_ uVZ[YXhUXi jZ] ]VhX_P`cVh `bc` rc^`ZYc [QYY _X`cin this 
application  whether  or  not  it  is  approved.   Pactola  is  authorized  to  check  your  credit  and  employment  history  and  to  answer
questions about Pactola's credit experience with you.  You have read and understood the application form and agree to provide any 
additional information that may be legally required to determine creditworthiness.  (Note:  Falsification of credit information to a credit 
union may be a federal offense and may result in exemption from discharge in the event a petition for bankruptcy is filed).
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ÕÖÖ×ØÙÕNT: PLEASE RETAIN THIS DISCLOSURE FOR YOUR RECORDS

ÚÛÜÝÞß Ûà áÝâãÜ ÜÛ äååæçÝèçéê  In  the  event  that  you  have  applied  for  a  loan  that  will  be  secured  by
residential  rela property, we may order an appriasal to determine the property's value and charge your for
this appriasal. We will  promptly give you a copy of any residential real property appriasal we may order in 
connection with this application, even if your loan does not close.

This  is  to  advise  you  that  the  sole  purpose of  any  appraisal  we order  is  to  establish  the  adequacy  of  the  
property  as  security  for  the  credit  union.  Midwest  Business  Solutions  d/b/a/  Pactola,  the  appraiser,  any
inspector retained by the Lender, and any agency insuring the loan make no representations or warranties of 
any kind or nature as to the market value of the property or its improvements. You can pay for an additional 
appraisal for your own use at your own cost.
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T()* +,-. /001* 2, 30 4,.560201 +,- EACH officer, director, manager (LLC), key employee, and shareholder or member that own 20% or 
more of the applicant business or a related operating company. Please complete all the requested information.  Use additional pages as 

needed.  If an item is not applicable, please indicate.  Please attach additional relevant information as a separate exhibit.
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(SBA, USDA, FHA, VA, EXIM, and Student Loan Debts).
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��������� ����������� Do you have an existing life insurance policy?

If yes, please provide the following information.

���������� ����������� Please use this space to include any additional relevant information, or attach as separate exhibit.
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DISCLOSURE IS VOLUNTARY. ONE OR MORE RACES MAY BE SELECTED.  The following information is required by the U.S. Small Business 
Administration for all SBA 7(a) Guaranteed Loan Applications in order to reflect the participation of various groups in the program.  Each OWNER of the 
business MUST provide the following information.  DO NOT complete this section for key managers who are not owners of the business.
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defaulted on any debts?  (If yes, please provide details.)
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your business or their spouses or members of their households work for the Small Business 
Administration, Small Business Advisory Council, SCORE, ACE, any Federal Agency, or the participating 
lender?  If yes, please provide the name and address of the person and the office where employed.
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Please Provide Description of Other Income

Applicant

Financial Condition as of: , 20 Main Credit Union Used
Complete this form for: (1) each proprietor, or (2) each partner who owns 20% or more interest, or (3) each stockholder owning 20% or more interest, or 
(4) any person providing a guaranty on the loan.

Co-Applicant

Social Security No. Social Security No.

Birth Date Birth Date

Address Address

Phone Phone

Email Email

Employer Yrs. on job Employer Yrs. on job

Position/Title/Business Type Yrs. in profession Position/Title/Business Type Yrs. in profession

Employer
Address

Employer
 Address

Business Name of Applicant/Borrower
Name, Address & phone number of nearest relative not living with applicant(s)

Personal Financial Statement

Assets
Monthly
Payment

Balance
OutstandingValue Liabilities

2. Stocks, bonds and marketable securities (Section 2)

Unpaid taxes and interest

1. Cash and Deposit Accounts (Section 1)

4. Accounts, loans and notes receivable
3. Non-marketable securities (Section 3) Unsecured debt

Notes Payable (Section 7)
Accounts Payable

5. Cash Value Life Insurance (Section 4)
6. Real Estate Investment (Section 5)
7. Real Estate Personal Residence (Section 5) Personal Residence Debt (Section 5)

Investment Real Estate Debt (Section 5)
Life Insurance Policy Loans

Other Real Estate Debt (Section 5)8. Real Estate Other (Section 5)
9.
10. Vehicles/Equipment
11. Business ventures, partnerships, LLCs (Section 6)

Other Debts (please define)

12. Personal Property
13. Other Assets (please define)
14.
15.

Total Monthly Payments/Liabilities16.
17.
18. Total Assets Total Liabilities and Net Worth

Net Worth

Sources of Income Contingent Liabilities (if any)

Salary, Bonus and Commission
Net Invest Income
Real Estate Income
Other Income*

* Alimony or child support payments need not be disclosed in "Other Income" unless it is desired to have such payments counted toward total income.

Applicant Co-Applicant
As Guarantor or Co-Maker
Any Legal Claims & Judgments
Lease Obligations
Other Special Debt

$ $
$ $
$ $
$ $

$
$
$
$

Please Provide Details of Contingent Liabilities

PERSONAL FINANCIAL
 STATEMENT



Address and Type of Property (Residence, rental, other)

Section 1 - Cash Accounts
Account Title Financial Institution Balance Pledged Y/N

Total to Line 1 Personal Financial

# of Shares
Section 2 - Marketable Securities / Brokerage Accounts

Name of Security Cost

Total to Line 2 Personal Financial Statement

Total ValueMarket Value Exchange Cost

Number of Shares
Section 3 - Non Marketable Securities

Description In Name of Pledged? Value

Total to Line 3 Personal Financial Statement

Source of Value

Insurance Company
Section 4 - Life Insurance Carried, Including Group Insurance

Owner of Policy Beneficiary and 
Relationship

Face Amount

Total to Line 5 Personal Financial Statement

Policy Loans Cash Value

Section 5 - Real Estate Owned

Total to Line 6-8 Personal Financial Statement

Monthly
Rental
Income

Monthly
Payment

Mortgage
Balance

Present
Value

CostDate
Acquired

Percent
Owned

PERSONAL FINANCIAL
 STATEMENT



Section 6 - Business Ventures/Partnerships/LLCs
Name of Business Your Position Your % 

Ownership
Net Worth of 

Business
Total Assets of 

Business
Tax ID Number

Total of Your Percentage of Net Worth of Business to Line 11 Personal 
Financial Statement 

What does Business do?
Years in Business

Note Holder
Section 7 - Notes Payable

Original Balance Current Balance Collateral

Totals to Line 2, Liabilities,  Personal Financial Statement

Monthly Payment

The following information is applicable to the person(s) signing this Personal Financial Statement Applicant
(Yes/No)

Co-Applicant
(Yes/No)

1. Are you a U.S. Citizen?

2. Are you involved in any suits or legal actions?

3. Have you ever declared bankruptcy?

4. Have any judgments ever been entered against you?

5. Do you have ownership in or are you a partner in any other corporation or partnership?

6. Do you pay alimony, child support, or separate maintenance payments?  If yes, amount

7. Do you have any contested tax liens?

8. Do you have any contingent liabilities as endorser or guarantor?

$

9. Are any debts past due?

10. Have you ever had any assets repossessed?

11. Have you applied for a loan in the past six months?

If you answered yes to questions 2-11, please provide details:

The financial statement and the information contained herein is given to the financial institution, hereafter called "Lender," by the undersigned for the purpose of inducing 
Lender,  from  time  to  time,  to  extend  credit  to  or  otherwise  become  or  remain  the  creditor  of  the  undersigned,  or  persons,  firms  or  corporations  in  whose  behalf  the  
undersigned  may  either  individually  or  jointly  with  others,  execute  a  guarantee  in  the  Lender's  favor.   The  undersigned  acknowledges  that  the  Lender  will  rely  on  the  
information contained in  this  Financial  Statement  in  making its  credit  decision,  and under  penalty  of  perjury,  represents  and warrants  that  such information is  true and 
complete and that there are no material omissions.  The undersigned agrees that the Lender may consider this Financial Statement as continuing to be true and complete 
until  a written notice of a change is given to the Lender by the undersigned.  The Lender and/or its affiliates is authorized to make all inquires that it deems necessary to 
verify the accuracy of the information contained herein and to determine the undersigned's creditworthiness.  The Lender is further authorized to respond to any inquiries 
from others concerning the Lender's credit experience with the undersigned.

Signature:

Date:

PERSONAL FINANCIAL
 STATEMENT

Signature:

Date:



Page 18Umpqua Bank SBA Loan Application Pactola SBA Loan Application

Personal Budget 
Analysis

Name _____________________________   Name _____________________________  

Income Monthly 
Net Salary ___________________________________
Spouse�s Salary ___________________________________
Owner Draw ___________________________________
Rental Income ___________________________________

 Interest Income ___________________________________
     Other (_________________________) ___________________________________
     Other (_________________________) ___________________________________

     Total Monthly Income ___________________________________

Expenses Monthly 
Mortgage Payment ___________________________________
Auto Payment ___________________________________
Installment Payments ___________________________________
Credit Lines/Cards ___________________________________

 Utilities & Telephone ___________________________________
     Insurance ___________________________________
     Food ___________________________________
     Clothing ___________________________________
     Child Care ___________________________________
     Contingent Liabilities ___________________________________
     Other (_________________________) ___________________________________
     Other (_________________________) ___________________________________

     Total Monthly Expenses __________________________________

I/We hereby certify that the above information is valid and correct to the best of my/our 
knowledge.

___________________________________   ___________________________________ 
Signature        Date 

___________________________________   ___________________________________ 
Signature        Date 



Pactola SBA Loan Application 

Please write about each of the business elements listed below.  Include any brochures, advertising 
materials or printed history of the business if available.  (Use separate attachments if necessary.) 

General Information: 
Date business started: __________________________________________________________________ 

What kind of business is it (construction, manufacturing, retailing, services, etc.)?  

Date business originally acquired by the seller and reason for selling: 

Products or Services/Description of Business Activity: 
If a manufacturer, describe the products you plan to make.  If you are a retailer, discuss the various types 
of goods to be sold.  If you are a service business, describe the services offered.    

Sales/Marketing Activity: 
Who will or do you sell to (retailers, wholesalers, the public, etc.)? 

List your key customers. 

How are your sales made? 

Who are your suppliers and what are their credit sales terms? 

How do you determine the price of your products or services?   

How will or do you advertise?  What promotional activities will you or do you conduct to generate 
sales?  

Business History



Pactola SBA Loan Application 

(Continued) 

Competition:  Briefly list and describe your major competitors.

What advantage will or does your business have over your competitor’s operation?   

What is the approximate distance of your competitors, relative to your current/proposed location?  _ 

Location:  If a retail business, describe the area and customer base.

Describe your business locations’ advantages and disadvantages. 

Facilities:  Describe the type and condition of the building, if applicable.

What improvements are needed, if any? 



Business Debt Schedule for: ________________________________________   As of: ___________________

Creditor Name Original Original SBA Loan Current Interest Maturity Monthly Collateral or Security Current or Purpose of

& Account #
/ SBA Loan #

 Amount  Date Type Balance Rate  Date Payment for debt Delinquent Loan √

Signature:________________________________________Title:_______________________ Date Signed:__________________________

Debt Schedule

(Please provide the information requested for all installment debt, contracts, notes, and mortgages payable, listing each loan separately.) √ those to be paid off, if any, in the last 
column
If Debt is an SBA Loan, include SBA Loan # & Type (i.e. Express, PLP, Working Capital CAPLine. ) Note: Present balance should agree with the latest balance sheet submitted.



Page 22Umpqua Bank SBA Loan Application Pactola SBA Loan Application

Aging of Accounts 
Receivables and Payables

Please provide a detailed aging report. Please note, date of agings must match current or most recent 
business balance sheet. 

Standard Terms Offered on Account  

Standard Terms Received on Account  

Special Terms Offered or Received 

Signed      Date  
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